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Point of Delivery Checklist
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POINT OF DELIVERY CHECKLIST

AMBER - TALK
The delivery address has been provided although I am not familiar
with the area;
Access to the site is satisfactory and would need a banksman to
guide me into position;
The ground conditions are satisfactory although there are areas
that need to be avoided as they could be potentially unstable;
Some lighting is available but is isn’t enough to ensure good
visibility;
There are overhead obstructions or cables but the vehicle will be
positioned to avoid them
The delivery area is flat although spillage is present in the area I
will be tipping;
Some vehicles and pedestrians are present which need to be
controlled by the banksman before moving to the delivery area.

v

TALK

BEFORE PROCEEDING
DISCUSS YOUR
CONCERNS WITH THE
RESPONSIBLE MANAGER
AND DECIDE IF ENOUGH
CONTROLS ARE IN PLACE
TO CONTINUE. RECORD
FINDINGS ON THE
*CHECK SHEET’

GREEN - GO (BUT MONITOR)
The delivery location is provided and clear instructions have been
provided;
Adequate space is provided for the vehicle to access and egress
safely;
Concrete or asphalt ground allows safe movement into delivery
position;
There are no overhead obstructions
Good visibility is present to the delivery location;
Delivery area is flat with no incline present;
Minimal vehicles and pedestrians present and a trained banksman
is provided.

GO (BUT MONITOR

PLEASE CONTINUE WITH
YOUR DELIVERY BUT
ENSURE THAT YOU ARE
MONITORING ANY
CHANGES THAT HAPPEN
WHEN YOU ARE ON-SITE.

DO NOT REVERSE WITHOUT THE AID OF A BANKSMAN /TRAFFIC MARSHALL
- IF THE SITE REQUIRES ONE
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POINT OF DELIVERY - CHECK SHEET

SITE NAME & LOCATION:

VEHICLE REGISTRATION:

TICKET No:

DATE:

FEEDBACK

DELIVERY ADDRESS DETAILS
ACCESS AND EGRESS TO DELIVERY AREA

GROUND CONDITIONS TO DELIVERY AREA

OVERHEAD OBSTRUCTIONS

LIGHTING (NATURAL OR ARTIFICIAL)

INCLINE/GRADIENT TO DELIVERY AREA

VEHICLE AND PEDESTRIAN CONGESTION

VEHICLE BANKSMAN AVAILABLE

ACTIONS/COMMENTS:




